
ONLINE OJT STUDENT TUTORIAL…….. 
 
 
 
 
 

 
 
STEP 1:  Login to this website:  http://ojt.abc.org/ 
 
 

 
 
 

http://ojt.abc.org/


STEP 2:  Click on Apprentice OJT Hour Entry.  This is the screen you will see: 
 

 
 
The student will login using his/her email address and password.  A successful login will 
take you to this screen: 

 



 
STEP 3:  If there are no corrections to be made, Click continue….. 
 
 
This is the screen where the student enters in OJT hours for the month prior.  (Example:  
If the date of entry is January 9th, then the OJT hours being entered can ONLY be for the 
previous month (December), because January’s hours would not have been worked yet.) 
 
 

 
 



STEP 4:  When finished, Click Submit Hours…… 
 

 
 
This screen alerts the student that his/her hours will now be recorded and emailed to the 
Company for approval.  To proceed, click OK……  
 
 



STEP 5:  At this point, you can print a copy of the report for your records and then exit 
the system 
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